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Policy Owner: Quality and Curriculum
Purpose and Scope
This policy sets out Floorskills’ approach to paternity leave and pay, ensuring compliance with UK employment law and supporting employees in balancing work and family responsibilities.

It applies to all eligible employees who are:

· Biological fathers 

· Spouses, civil partners, or partners of a mother or adopter 

· Individuals adopting a child or supporting an adoption 

This policy aligns with statutory requirements and supports fair, consistent, and transparent practice across the organisation.

Legislative Framework
This policy is aligned with:

· Employment Rights Act 1996 

· Paternity and Adoption Leave Regulations 2002 (as amended) 

· Shared Parental Leave Regulations 2014 

· Statutory Paternity Pay (General) Regulations 
· Relevant updates effective from April 2024 and April 2026 

· Neonatal Care (Leave and Pay) Act 2023
Eligibility for Paternity Leave
Eligible employees may qualify for Statutory Paternity Leave from the first day of employment, subject to meeting statutory eligibility requirements relating to relationship and responsibility for the child. Eligibility for Statutory Paternity Pay is subject to additional service and earnings requirements.
· Have or expect to have responsibility for the child’s upbringing

· Are the biological father, partner of the mother, or partner of the adopter

Eligibility for Statutory Paternity Pay (SPP) is separate. Employees must:
· Have at least 26 weeks’ continuous service by the end of the 15th week before the expected week of childbirth (or matching week for adoption) 
· Earn at least the Lower Earnings Limit for National Insurance contributions
· Provide the required notice and declaration

Paternity Leave Entitlement
Eligible employees are entitled to up to 2 weeks’ statutory paternity leave.
· Must be taken within 52 weeks of the child’s birth or placement for adoption.

· Must be taken in full week blocks only

Leave may start:

· On the date of birth / placement     

· On a specified date after birth / placement

· A chosen number of days after the birth / placement
Notice Requirements
Birth (Expected Week of Childbirth)
Employees must provide notice by the 15th week before the expected week of childbirth, except where this is not reasonably practicable:
Notice must include:

· The expected week of childbirth 

· The amount of leave requested

· The intended start date(s) 

Employees may change their leave dates by giving at least 28 days’ notice where reasonably practicable.

Employees may give notice from their first day of employment.
Adoption
Employees must notify within 7 days of being matched with a child, including:

· The date of placement 

· The amount and timing of leave 
Employees must also provide a declaration confirming eligibility and intention to take paternity leave
Statutory Paternity Pay (SPP)
Eligible employees may receive Statutory Paternity Pay if they meet the eligibility criteria.

SPP is paid at:

· The statutory weekly rate, or 

· 90% of average weekly earnings (whichever is lower) 

Employees must provide a self-declaration confirming:

· Their relationship to the child

· Their responsibility for the child’s upbringing

Rates are set annually by the government. 
Bereaved Partners Paternity Leave 
Where the mother or adopter dies within the first year following birth or placement, eligible employees may be entitled to Bereaved Partner’s Paternity Leave, in line with current legislation. Entitlement will be provided in line with the Parental Bereavement Leave Regulations 2020 and any subsequent amendments.
Rights During Paternity Leave
During paternity leave, employees:

· Remain employed under their contract 

· Continue to accrue annual leave 

· Are entitled to return to the same job on the same terms and conditions 
Protection from Detriment or Dismissal
Employees will not be treated unfairly, disadvantaged, or dismissed for:

· Taking or requesting paternity leave 

· Seeking to exercise their statutory rights 
· Receiving protection from redundancy detriment and priority consideration for suitable alternative vacancies where required by current legislation
Interaction with Other Leave
Paternity leave is separate from:

· Maternity leave 

· Adoption leave 

· Shared Parental Leave (SPL) 

Employees may be eligible to opt into Shared Parental Leave, subject to eligibility criteria.
Record Keeping
Floorskills will maintain accurate records of:

· Paternity leave taken 

· Statutory paternity pay provided 

· Employee notifications and declarations 

Records will be retained securely for a minimum of 6 years in line with statutory, payroll, and audit requirements.
Data Protection
All personal data relating to paternity leave will be processed in accordance with UK GDPR and the Data Protection Act 2018.

Processing is carried out under the lawful basis of:

· Legal obligation 

· Legitimate interests 
Roles and Responsibilities
Employer Responsibilities
· Ensure compliance with statutory entitlements 

· Process leave and pay accurately 

· Maintain appropriate records 

· Provide clear guidance to employees 
Employee Responsibilities
· Provide required notice within statutory timescales 

· Submit accurate information and declarations 

· Communicate any changes promptly 
Monitoring and Review
The organisation will:

· Monitor uptake and compliance 

· Ensure consistency of application 

· Review this policy annually or in line with legislative updates 
Reasonable and appropriate contact may take place during leave where necessary to support operational matters or return-to-work arrangements.
This policy supports staff wellbeing, equality, and inclusive workplace practices, aligning with regulatory expectations for leadership and management.
Raising Concerns
Employees who have concerns regarding paternity leave or pay should:

1. Raise the issue informally with their line manager or HR 

2. Follow the formal grievance procedure if unresolved 
Compliance
Failure to comply with statutory requirements may result in:

· Legal claims 

· Financial penalties 

· Reputational risk 

Floorskills is committed to full compliance with all relevant legislation.
