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1. Purpose
FloorSkills is committed to supporting the professional development of all staff to ensure they maintain occupational competence, deliver high-quality training, and meet the requirements of the DfE Apprenticeship Funding Rules 2025/26 and Ofsted Education Inspection Framework (EIF) 2025.
2. Scope
This policy applies to all staff, including tutors, assessors, quality assurers, managers, and administrative staff.
3. Mandatory Training Requirements
All staff must complete mandatory training at induction and refresh annually where required. This includes:
• Safeguarding and Prevent Duty
• British Values and Equality, Diversity & Inclusion (EDI)
• GDPR and Data Protection
• Health & Safety and Fire Safety
• Apprenticeship Funding Rules and compliance updates
• Role-specific training (e.g. assessor/IQA training, curriculum updates)
4. CPD Commitment
FloorSkills expects all staff to complete a minimum of 30 hours of CPD per year, which may include:
• Attendance at internal and external training courses
• Participation in manufacturer training or trade events to maintain industry currency
• Peer observation and standardisation activities
• Curriculum development and research
• Professional qualifications or further study
5. Recording and Monitoring CPD
• CPD is recorded in individual CPD logs and reviewed annually during performance reviews.
• Records are stored securely and monitored centrally by management to ensure compliance.
• CPD data is used to inform the Quality Improvement Plan (QIP) and identify organisational training needs.
6. Responsibilities
• Staff are responsible for actively engaging with CPD opportunities and maintaining accurate records.
• Line Managers are responsible for supporting staff development and reviewing CPD progress.
• The Quality & Curriculum Lead monitors overall CPD compliance and ensures provision meets organisational needs.
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