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[bookmark: purpose]1. Purpose
This policy sets out FloorSkills Ltd.’s approach to Recognition of Prior Learning (RPL). It ensures that prior achievement and experience are identified, assessed, and credited fairly, supporting learner progression and optimising programme delivery while remaining compliant with DfE Apprenticeship Funding Rules and Ofsted expectations.

[bookmark: legislative-regulatory-framework]2. Legislative & Regulatory Framework
This policy is informed by: - DfE Apprenticeship Funding Rules 2025/26 – requirement to recognise and account for RPL in programme price and duration - Ofsted Education Inspection Framework (EIF) 2025 – ensuring RPL supports learner starting points and progress measures - Awarding Organisation RPL Policies (e.g., NOCN, Highfield) - UK GDPR / Data Protection Act 2018 – secure storage and processing of learner evidence - Equality Act 2010 – ensuring accessibility, fairness, and non-discrimination in RPL decisions

[bookmark: principles-of-rpl]3. Principles of RPL
1. Equivalence: Learning outcomes achieved through prior experience or study are considered equal to those gained through formal learning.
1. Transparency: RPL decisions are robust, auditable, and consistently applied.
1. Learner-Centred: RPL is voluntary and supported with guidance.
1. Quality Assured: Assessment decisions are internally verified and subject to standardisation.
1. Rigour: Assessment evidence is judged against the same criteria as formal assessment.


[bookmark: governance-accountability]4. Governance & Accountability
· Responsible Person: IQA / Quality Manager oversees all RPL activity.
· All RPL decisions signed and dated by Assessor and IQA.
· RPL outcomes reported termly to Senior Leadership Team and inform SAR/QIP.

[bookmark: process-overview]5. Process Overview
[bookmark: stage-1-identification-initial-guidance]Stage 1: Identification & Initial Guidance
· Learner records (including ILR) reviewed at application/induction to identify potential RPL.
· Learner and employer provided with guidance on process, funding impact, and evidence requirements.
· RPL action plan and assessment strategy agreed and signed by learner and employer.
[bookmark: stage-2-assembling-evidence]Stage 2: Assembling Evidence
· Learner reflects on experience and submits portfolio (paper or digital).
· Evidence must be valid, authentic, current (within 3 years), relevant, and sufficient.
· Acceptable evidence includes: prior certificates, workplace records, witness statements, photographs, audio/video evidence, reflective accounts.
[bookmark: stage-3-assessment-iqa]Stage 3: Assessment & IQA
· Assessor maps evidence to learning outcomes and records decision.
· Oral questioning or professional discussion may be used to confirm knowledge.
· IQA samples 100% of full RPL claims and a risk-based sample of partial claims.
· Feedback provided to learner and employer.
[bookmark: stage-4-additional-learning-if-required]Stage 4: Additional Learning (if required)
· Gaps identified are addressed with targeted learning and assessment.
· Revised ILP created showing remaining learning objectives.
[bookmark: stage-5-accreditation-record-keeping]Stage 5: Accreditation & Record Keeping
· Final decision recorded and, where required, submitted to Awarding Organisation for external quality assurance.
· RPL outcome logged for funding adjustment and programme duration reduction in line with DfE rules.

[bookmark: evidence-record-retention]6. Evidence & Record Retention
· RPL portfolios and IQA sampling records retained for minimum 5 years.
· Digital evidence securely stored and backed up.
· Access restricted to authorised staff only.

[bookmark: quality-assurance-standardisation]7. Quality Assurance & Standardisation
· RPL included in IQA sampling plan and standardisation meetings.
· High-value claims (full qualification or >50% of programme) subject to second sampling.
· Annual review of RPL outcomes to monitor consistency and impact.

[bookmark: learner-employer-communication]8. Learner & Employer Communication
· Written confirmation provided outlining:
· Units credited via RPL
· Programme duration reduction
· Any outstanding learning/assessment required
· Employer informed of adjusted off-the-job training hours.

[bookmark: continuous-improvement]9. Continuous Improvement
· RPL outcomes analysed annually to identify trends, barriers, and good practice.
· Improvements captured in the Quality Improvement Plan (QIP).

Responsible Person:
IQA / Quality Manager
Tel: 01564 703900
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