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[bookmark: non-disclosure-agreement-nda]Non-Disclosure Agreement (NDA)
Reviewed: April 2026
Next Review Date: April 2027

[bookmark: purpose]1. Purpose
This Agreement is entered into between FloorSkills Ltd. (“Disclosing Party”) and the signatory at the end of this document (“Receiving Party”) for the purpose of sharing confidential and sensitive commercial, technical, and learner-related information to enable collaboration, evaluation, or delivery of training and services.

[bookmark: definition-of-confidential-information]2. Definition of Confidential Information
“Confidential Information” includes but is not limited to: - Business plans, accounts, competitive analyses, financial data - Drawings, designs, specifications, prototypes, manuals, and reports - Digital communications, software code, intellectual property, know-how - Personal data (including learner records) as defined under UK GDPR - Any information marked confidential or that a reasonable person would regard as confidential
Exclusions remain as before (publicly available, independently developed, lawfully received from a third party, etc.). Oral disclosures must be confirmed in writing within 14 days.

[bookmark: obligations-of-the-receiving-party]3. Obligations of the Receiving Party
The Receiving Party shall: - Use Confidential Information only for the agreed purpose - Limit access to those with a legitimate need-to-know and ensure confidentiality agreements are in place - Protect Confidential Information using appropriate technical and organisational measures - Comply with UK GDPR and Data Protection Act 2018, including breach reporting - Return or securely destroy Confidential Information at the end of the relationship, documenting destruction where feasible - Observe retention periods of 5 years unless legislation requires longer

[bookmark: permitted-disclosures]4. Permitted Disclosures
Disclosure is allowed: - When legally required (court order, safeguarding duty, regulator request) - To professional advisers bound by confidentiality - With prior written consent of the Disclosing Party
Where permitted, the Receiving Party will give advance notice before disclosing.

[bookmark: term-survival]5. Term & Survival
This Agreement is effective on the date of last signature and remains valid for 3 years. Confidentiality obligations survive termination for 5 years or as long as legally required.
Electronic signatures are accepted and considered legally binding under the Electronic Communications Act 2000.

[bookmark: breach-remedies]6. Breach & Remedies
Breaches may result in: - Termination of relationship or contract - Legal action for damages or injunction - Disciplinary measures where applicable

[bookmark: governing-law-dispute-resolution]7. Governing Law & Dispute Resolution
This Agreement is governed by the laws of England and Wales and disputes will be subject to the exclusive jurisdiction of its courts.

[bookmark: signatures]8. Signatures
For and on behalf of FloorSkills Ltd.
Name: ____________________________
Signature: _________________________
Date: _____________________________
Receiving Party
Name: ____________________________
Organisation: _____________________
Signature: _________________________
Date: _____________________________
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