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1. Purpose
This policy outlines FloorSkills’ arrangements for fire safety to protect learners, staff, visitors, and property. It ensures compliance with fire safety legislation and sets out procedures for prevention, evacuation, and response.
2. Legal and Regulatory Framework
This policy is operated in line with:
• Regulatory Reform (Fire Safety) Order 2005
• Health & Safety at Work Act 1974
• DfE Apprenticeship Funding Rules 2025/26
• Local authority fire service guidance
3. Fire Risk Assessment
A fire risk assessment is carried out annually and reviewed following any significant changes to the premises or operations. Actions arising from the assessment are recorded and implemented promptly.
4. Fire Drills and Evacuation Procedures
• Fire evacuation drills are conducted at least annually.
• Results of drills are logged and reviewed as part of the Quality Improvement Plan (QIP).
• Evacuation procedures are clearly displayed, and learners and staff are briefed at induction.
• Visitors are informed of evacuation points and procedures upon arrival.
5. Fire Equipment
• Fire extinguishers and alarms are maintained and inspected regularly.
• Records of checks and maintenance are kept in compliance with legal requirements.
6. Training and Awareness
• All learners receive fire safety awareness training during induction.
• Staff receive annual refresher training on fire safety procedures.
• Fire wardens are trained and appointed where necessary.
7. Personal Emergency Evacuation Plans (PEEPs)
Individual evacuation plans are created for anyone requiring assistance to evacuate the premises safely.
8. Monitoring and Review
Fire safety arrangements are reviewed annually as part of FloorSkills’ Health & Safety internal audit to ensure ongoing compliance and effectiveness.
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